ISSN:3030-3613 \L/‘JI TADQIQOTLAR jahon ilmiy — metodik jurnali

TADQIQOTLAR

DEVELOPING SKILLS IN WORKING WITH DIFFERENT TYPES OF
TEXTUAL INFORMATION

Khoshimova Nilufar

Student of Andijan State

Institute of Foreign Languages

Academic supervisor: Abduraxmonov To'raxon

ABSTRACT: This article explores effective strategies for developing skills in
working with various types of textual information. It emphasizes the importance of
understanding different text formats, such as narratives, expository texts, technical
documents, and persuasive writing. By identifying key elements in each format, such
as structure, tone, and purpose, individuals can enhance their reading comprehension
and critical analysis abilities. The article also discusses the use of digital tools and
techniques for processing large volumes of information, while highlighting the need
for adaptability in navigating both traditional and digital texts in academic,
professional, and everyday contexts.
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The ability to effectively navigate, interpret, and analyze different types of
textual information is a critical skill in both academic and professional settings. In the
digital age, information comes in various formats, from traditional print to digital texts
such as blogs, articles, technical manuals, and reports. Each type of text demands
specific reading, comprehension, and critical analysis skills. Developing these skills
involves understanding the structure, purpose, and tone of different texts and
employing strategies for effective information processing.

This article aims to provide insights into the development of skills necessary to
work with diverse textual materials. It discusses different types of texts, outlines key
strategies for improving comprehension, and highlights the importance of digital
literacy in today’s world.To work effectively with textual information, one must first
understand the major categories of texts. Broadly, texts can be categorized as narrative,
expository, descriptive, technical, and persuasive.

Narrative texts tell a story or recount events. They are often structured with a
beginning, middle, and end, with characters and a plot driving the content. Novels,
short stories, biographies, and some news articles fall under this category. Working
with narrative texts requires an understanding of literary devices such as plot structure,
character development, and thematic analysis. Readers must engage with the content
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both emotionally and analytically. Expository texts aim to inform, explain, or describe
a particular subject. Examples include textbooks, essays, articles, and how-to guides.
These texts follow a logical structure, presenting facts and information clearly. The
ability to identify key points, arguments, and supporting evidence is crucial when
working with expository texts. Skimming, scanning, and summarizing are essential
techniques for handling dense information.

Descriptive texts focus on painting a vivid picture of a subject, often appealing
to the senses. These texts are common in literature, travel writing, and advertisements.
Descriptive writing can be complex, and readers must pay attention to detailed
language, figurative expressions, and sensory imagery to fully grasp the content.

Technical texts are often found in professional settings, including manuals,
reports, and scientific papers. These documents are structured with a focus on clarity,
precision, and objectivity. Reading technical texts requires a higher level of familiarity
with specialized vocabulary and the ability to follow logical, step-by-step procedures.
Highlighting and annotating key instructions or methodologies can aid comprehension.

Persuasive texts are designed to convince the reader of a particular viewpoint or
to persuade them to take a specific action. These texts include advertisements, opinion
pieces, speeches, and editorials. Analyzing persuasive texts involves recognizing
rhetorical strategies, understanding biases, and assessing the strength of arguments.
Active reading is a process that involves interacting with the text to improve
comprehension. Techniques such as annotating, highlighting key points, asking
guestions, and summarizing after each section can help retain information and enhance
understanding. Active reading is especially useful when working with complex or
unfamiliar texts.

Skimming and scanning are essential techniques for quickly identifying
relevant information in long texts. Skimming involves reading through a text rapidly
to grasp its overall structure and main ideas, while scanning is used to locate specific
information such as dates, names, or key terms. Developing critical thinking skills is
vital for interpreting textual information, particularly in academic and professional
contexts. Critical analysis involves evaluating the credibility of sources, identifying
biases, assessing the quality of arguments, and drawing connections between different
texts. This skill is especially useful when working with persuasion.

Summarizing is a valuable skill for condensing information and distilling the
main points of a text. This technique is particularly useful when reviewing lengthy
expository or technical documents. By summarizing, individuals can process and retain
the most important information, aiding in both comprehension and recall. With the
increasing amount of digital content, tools like text analytics, keyword extractors, and
summary generators can help users manage large volumes of information efficiently.
Tools such as Evernote or Mendeley also aid in organizing and annotating digital texts,
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making the process of reviewing and understanding complex information faster and

more structured.

Reading for academic purposes is different from reading for leisure or
professional work. In academia, there is a greater focus on critical analysis, synthesis
of multiple sources, and evidence-based conclusions. Professional contexts, on the
other hand, often require fast processing of technical or factual information, with an
emphasis on practical application.

Digital literacy has become increasingly important, as much of the information
today is accessed online. This requires not only understanding how to work with
traditional print materials but also how to evaluate and interpret digital texts, including
articles, blogs, social media posts, and multimedia content. Recognizing credible
sources and filtering out misinformation are key skills in this regard. The ability to
work effectively with different types of textual information is a skill that is developed
through practice and the use of various techniques. Understanding the structure and
purpose of different texts, combined with active reading, critical analysis, and the use
of digital tools, allows individuals to navigate today’s complex information landscape.
As the volume of information continues to grow, these skills will remain vital for
academic, professional, and personal success.
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